Program Announcement (PA)/Letter of Intent (LI) 

This form will be used by Stony Brook University to populate the SUNY Kuali system, used for the academic program review and approval process for a new standalone academic program. This includes non-licensure, licensure-qualifying, and educator preparation programs for all award types (certificate, advanced certificate, and degree) at the undergraduate and graduate level. 

Please note where forms and tables are required and must be uploaded to the Modern Campus system. You may access these forms here. Additional addendum will be required as you upload your information into the Modern Campus system. Please see the Checklist of Addenda to be Uploaded to Modern Campus at the end of this document.

Please complete the form in its entirety. If you have questions, please contact Nancy Strein.

	Program Data
	

	Program Title
	

	HEGIS Area
	

	Program Award
	

	HEGIS Code (NYSED HEGIS)
	

	CIP Code (NCES CIP 2020)

	

	Program Credits
	

	Full time and/or part time 
	

	Will the ENTIRE PROGRAM be offered at more than one location of the campus (e.g., at both the main campus and a branch campus)?
	☐ Yes
☐ No

	Will any program COURSES be offered at off-campus locations (e.g., extension center, extension site)?

List the name and address of off-campus locations.



	☐ Yes
☐ No

	Certification or Licensure
	

	Is this an Education Preparation Program (EPP) proposal (i.e., does this program lead to a college recommendation for the issuance of a P-12 certificate)? If yes, provide the certificate title and type.
	☐ Yes
☐ No

	Type of EPP:


	☐ Teacher
Certificate Type
☐ Initial
☐ Initial/Professional
☐ Initial Professional
Residency
☐ Yes
☐ No
Trans B
☐ Yes
☐ No
☐ Educational Leader
Leader Title
☐ School Building Leader
☐ School District Leader
☐ School Business Leader
Certificate Type
☐ Initial
☐ Initial/Professional
☐ Initial Professional

☐ Pupil Personnel Services
Title
☐ School Counselor
☐ School Psychologist
Certificate Type
☐ Initial
☐ Initial/Professional
☐ Initial Professional


	Is this program professional licensure-qualifying (e.g., accounting, engineering, nursing)? If yes, provide the licensure title and type.
	☐ Yes
☐ No

	Certificate or Licensure Title to Which the Program Leads
	

	Certificate or Licensure Type
	☐ LIC Qual
☐ PERM
☐ PROV
☐ PRV/PERM
☐ INITIAL
☐ PROFSSNL
☐ INIT/PRF
☐ RES
☐ TRANSB

	Effective Date
	

	Programmatic Accreditation: If the program will be accredited, provide the accrediting agency and expected date of accreditation.

Accrediting Agency:


Expected Date of Accreditation:


	☐ Yes
☐ No




	Program Formats
	

	Schedule
	☐ Evening
☐ Evening/Weekend
☐ Weekend
☐ Day
☐ Not Full Time

	Mode
	☐ Accelerated
☐ Distance Education
☐ External
☐ Independent Study
☐ Standard

	Other
	☐ Upper Division
☐ Bilingual
☐ Language Other Than English
☐ Cooperative
☐ 5-year Baccalaureate
☐ Teacher Residency

	If a certificate or advanced certificate, identify the associated degree program(s) at the institution to which the credits apply. Indicate the five-digit SED program code, program title, and award, to which the credits will apply.

SED Code:


Program Title:


Award:
	☐ Yes
☐ No



	Program Content
	

	Provide the description of the program as it will appear in the institution’s catalog.






	

	Curriculum
	

	Will the program have multiple tracks? If yes, provide the track names.

Names:
	☐ Yes
☐ No





	If an undergraduate degree, does a SUNY Transfer Path exist that applies to this program? If yes, provide the path name below. 


	☐ Yes
☐ No

	If no, for a proposed baccalaureate program, document articulation with at least two parallel SUNY associate degree programs for seamless transfer by listing the transfer institutions and programs and uploading two completed SUNY Transfer Course Equivalency Tables, one for each institution. 


	

	Transfer Articulation

	Institution Name
	Program Title
	Degree
	Program SED Code
	SUNY Transfer Course Equivalency Tables

	
	
	
	
	Upload Table

	
	
	
	
	Upload Table







	Curriculum Table
	

	Provide a list of all courses required for the program, including restricted electives. Do not include general education course requirements or non-restricted electives.

	

	Complete and upload the applicable curriculum table. 

Curriculum Table - Non Licensure (Form)
Curriculum Table - EPP - Teacher Professional (Form)
Curriculum Table - Licensure-Qualifying (link to Google Drive)

Upload a draft syllabus, draft course outline, or draft course description for each NEW course. For the full proposal this must be replaced by a finalized syllabus.


If necessary, provide additional information about the curricular structure.




	





	Enrollment (full-time and part-time) projections for the first five years of the program as both headcount and FTE. If necessary, provide additional information about the expected enrollment, e.g., describe how FTE is calculated.

	Expected Enrollment – Headcount
Complete the entire table.

	Full-time or Part-time Students
	Year 1
	Year 2
	Year 3
	Year 4 
	Year 5

	Full-time  
	
	
	
	
	

	Part-time
	
	
	
	
	

	Expected Enrollment (FTE)
Complete the entire table.

	Full-time Equivalent (FTE)
	Year 1
	Year 2
	Year 3
	Year 4 
	Year 5

	FTE
	
	
	
	
	

	Additional Expected Enrollment Information
If necessary, provide additional information about the expected enrollment, e.g., describe how FTE is calculated.


	If Licensure-Qualifying or Related to a Licensure-Qualifying area:

	Related Programs at Proposing Campus
Describe the program’s relationship to your campus' existing or planned programs in the same or related disciplines and the expected impact on them.








	Market Need and Demand
Explain the need for this program in terms of the educational and/or economic needs.








	Similar Programs at Other Campuses
List similar programs at other SUNY institutions, in the service area, region, and state, as appropriate. 

For SUNY institutions, provide institution name, program title, award, and enrollment

For non-SUNY institutions, provide institution name, program title, and award


	Institution
	Program Title
	Degree
	Enrollment

	
	
	
	

	
	
	
	

	
	
	
	

	If the program is designed to prepare graduates for immediate employment, estimate employment opportunities and explain how the estimates were made.






	Employer
	Need: Projected Positions

	
	In Initial Year
	In Fifth Year

	
	
	

	
	
	

	
	
	

	Letters of Support
If letters from employers support the program indicate the number of letters included and upload them.


	

	Financial Resources and Instructional Facilities
	

	Explain what is driving the personnel costs (e.g., hired faculty/staff Full-Time Equivalents (FTEs); efficient use of faculty now teaching full load; moves from Temporary Service (TS) to Personal Service Regular (PSR); additional adjunct faculty hired; course load increases; and extra service).



	

	Describe the instructional facilities (including laboratories) and equipment committed to ensure the success of the program. If applicable, please explain what courses will be offered at the labs and the staffing for the lab(s). If applicable, please elaborate on the plan for new or renovating the labs, including the timeline and the process for maintaining and replacing resources, as necessary.




	

	List new resources that will be engaged specifically as a result of the new program (e.g., a new faculty position or additional library resources).
Complete the entire Expenditure Table.
	

	Expenditure category
	Other Specified
	Before Start
	Year 1
	Year 2
	Year 3
	Year 4
	Year 5

	Personnel
	
	
	
	
	
	
	

	Library
	
	
	
	
	
	
	

	Equipment
	
	
	
	
	
	
	

	Laboratories
	
	
	
	
	
	
	

	Supplies and Expenses (Other Than Personal Service)
	
	
	
	
	
	
	

	Capital Expenditures
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	

	Complete the entire Revenue Table.


	Year
	Enrollment (FTE)
	Tuition rate ($)
	Tuition Subtotal ($) 
	Other ($)
	Other Specified
	Total ($)

	Year 0
	
	
	
	
	
	

	Year 1
	
	
	
	
	
	

	Year 2
	
	
	
	
	
	

	Year 3
	
	
	
	
	
	

	Year 4
	
	
	
	
	
	

	Year 5
	
	
	
	
	
	

	If applicable, please explain any significant gaps between revenues and expenditures.



Checklist of Addenda to be Uploaded to Modern Campus
☐ SUNY Transfer Course Equivalency Tables *
☐ Curriculum Tables *
1. Curriculum Table - Non Licensure
2. Curriculum Table - EPP - Teacher Professional
3. Curriculum Table - EPP - Teacher Professional
☐  Draft Syllabi for all NEW Courses
☐  Letters of Support from Employers 
* Templates for these forms/tables can be found here.

